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Hello and Welcome

WALT (Washington Loan Tracking) is the Office of Drinking
Water’s loan and grant management tool.

The online portal is the place to submit applications for
funding opportunities, check the status of your application
and/or contract, and submit applicable documentation.

Completing a DWSRF Construction Loan Worksheet




Secure Access Washington (SAW)




WALT Registration




WALT Main Webpage




Funding Opportunities




My Applications




Progress Reports




Draft Application Worksheet

* Use this draft application worksheet to gather all
of your necessary information

* Required fields have *

* Missing information — you could be ineligible!




General Information




Eligibility

* Water System Plan (WSP) or Small Water System Management Program (SWSMP) approved and current

Please Select v/

* Applicant Copy of approval letter for applicants WSP or SWSMP

Please Selem

* Copy of page in the WSP or SWSMP that has the proposed project

Please Select v/

* If your project requires Water Rights (such as a new source) have you secured your Water Rights?

Please Selem

* Applicant owns project site or has ability to control site through easement or lease for at least the duration of the loan?

Please Select v/

You’re not eligible is you answer no to any of
these questions.




Project Information

Applicant Organization Information Project Information =~ Financial Infformation =~ Document Attachments =~ Data Migration

* Project Name

* Brief Project Description (Max 500 Words)

500 wards left




Financial Information

Applicant Organization Information Project Information Financial Information Document Attachments

* Project Budget
Add Project Budget 2]

Total Funding Requested:




Document Attachments

Applicant Organization Information  Project Information  Financial Information = Document Attachments

e

INSTRUCTIONS:

If you have other documents that you wish to submit outside the listed items below, please submit in the "Other" attachment option. Other items could be: Articles of Incorporation, Bylaws, Asset Inventery, Cultural Resource Survey, Federal
Nonprofit Certification, Photos, Compliance Order, Inadvertent Discovery Plan, Maps, etc.
* Denotes Required
* Approval letter: & Upload
*EZ1: & Upload
* Financial information: [+ WUl
“Map: [+ JULGEG]
* Meeting minutes: [+ JILGEG]
* Readiness to proceed: [+ WUll=l

* Water rate structure: [+ WULTGEG]

Other: & Upload




What to expect...

Once worksheets arrive, DWSRF staff will enter the
information into WALT.

WALT will assign an application number.

An email will be sent with the application number; if
you don’t hear from us please call

Staff will review for completeness and an email will
be sent requesting missing information




Resources

 Guidelines
e Customer Handbook
* DWSRF Program Staff

If you have questions about: Phone (360 area code)
Application or attachments Sara J. Herrera 236-3089

Eligibility Karen Klocke 236-3116
Cultural/environmental review Heather Walker 236-3106
Scope of work Janet Cherry 236-3053
General questions Tracie Cantrell 236-3107
Underwriting Mike Copeland 236-3083
Contracting Eloise Rudolph 236-3124
Contracting Dennis Hewitt 236-3017




Worksheet Assistance

* One on one help with worksheet

 We'll be going over WALT again at other trainings
so no worries if you don’t catch it all now

* Plus I’'m here to help you succeed. And we will
get it done together




Need Help

* |f you have questions, please feel free to ask me!

* If you need assistance filling out the worksheet,
please e-mail me at sara.herrera@doh.wa.gov or
call me at 360-236-3089.



mailto:sara.herrera@doh.wa.gov

